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APPLICATION FOR SPECIFIC PLAN LAND USE 
 
CHECK ONE AS APPROPRIATE: 
 

  SPECIFIC PLAN   SPECIFIC PLAN AMENDMENT 
 
INCOMPLETE APPLICATIONS WILL NOT BE ACCEPTED. 

 
CASE NUMBER:         DATE SUBMITTED:         
 
APPLICATION INFORMATION 
 
Applicant's Name:         E-Mail:         
 
Mailing Address:         

Street 
       

City   State   ZIP 
 

Daytime Phone No:  (     )         Fax No:  (     )         
 
Engineer/Representative's Name:         E-Mail:         
 
Mailing Address:         

Street 
       

City   State   ZIP 
 

Daytime Phone No:  (     )         Fax No:  (     )         
 
Property Owner's Name:         E-Mail:         
 
Mailing Address:         

Street 
       

City   State   ZIP 
 

Daytime Phone No:  (     )         Fax No:  (     )         
 
If the property is owned by more than one person, attach a separate page that reference the application 
case number and lists the names, mailing addresses, and phone numbers of all persons having an 
interest in the real property or properties involved in this application. 
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The Planning Department will primarily direct communications regarding this application to the person 
identified above as the Applicant.  The Applicant may be the property owner, representative, or other 
assigned agent. 
 

AUTHORIZATION FOR CONCURRENT FEE TRANSFER 
 
The signature below authorizes the Planning Department and TLMA to expedite the refund and billing 
process by transferring monies among concurrent applications to cover processing costs as necessary.  
Fees collected in excess of the actual cost of providing specific services will be refunded.  If additional 
funds are needed to complete the processing of your application, you will be billed, and processing of the 
application will cease until the outstanding balance is paid and sufficient funds are available to continue 
the processing of the application.  The applicant understands the deposit fee process as described 
above, and that there will be NO refund of fees which have been expended as part of the application 
review or other related activities or services, even if the application is withdrawn or the application is 
ultimately denied. 
 
All signatures must be originals (“wet-signed”).  Photocopies of signatures are not acceptable. 
 
         

PRINTED NAME OF APPLICANT   SIGNATURE OF APPLICANT 

 
AUTHORITY FOR THIS APPLICATION IS HEREBY GIVEN: 
 
I certify that I am/we are the record owner(s) or authorized agent and that the information filed is true and 
correct to the best of my knowledge. An authorized agent must submit a letter from the owner(s) 
indicating authority to sign the application on the owner’s behalf. 
 
All signatures must be originals (“wet-signed”).  Photocopies of signatures are not acceptable. 
 
         

PRINTED NAME OF PROPERTY OWNER(S)   SIGNATURE OF PROPERTY OWNER(S) 
 

         
PRINTED NAME OF PROPERTY OWNER(S)   SIGNATURE OF PROPERTY OWNER(S) 

 
If the property is owned by more than one person, attach a separate sheet that references the 
application case number and lists the printed names and signatures of all persons having an interest in 
the property. 
 
PROPERTY INFORMATION: 
 
Assessor’s Parcel Number(s):         
 
Section:         Township:         Range:         
 
Approximate Gross Acreage:         
 
General location (nearby or cross streets):  North of        , South of 
 
      ,  East of        ,  West of        . 
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Thomas Brothers map, edition year, page number, and coordinates:         
 
 
Land Uses:  Please provide a listing of the proposed land uses to include the following: 
 
1. Residential uses by product type, number of units and acreage; 
2. Commercial uses with proposed acreage; 
3. Industrial uses with proposed acreage; 
4. Open space/recreational uses with proposed acreage; 
5. Public facilities with proposed acreage, etc. 
 

LAND USE  ACREAGE NUMBER OF UNITS 
(RESIDENTIAL ONLY) 

     

     

     

     

     

     

     

     

     

     

     

 
The applicant shall provide a brief description of the project (not to exceed 10 pages) that will be used to 
help prepare the initial study (environmental assessment).  Staff may request additional information 
pursuant to CEQA procedures if required to complete the environmental assessment. 
 
 

FILING INSTRUCTIONS FOR 
SPECIFIC PLAN APPLICATION 

 
The following instructions are intended to provide the necessary information and procedures to facilitate 
the processing of a Specific Plan application.  Your cooperation with these instructions will insure that 
your application can be processed in the most expeditious manner possible. 
 

THE SPECIFIC PLAN FILING PACKAGE MUST CONSIST OF THE FOLLOWING: 
 

1. One completed and signed application form. 
 

2. One copy of the current legal description for each property involved.  A copy of a grant deed of 
each property involved will suffice. 
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3. An 8½" x 11" vicinity map showing the location and names of adjoining streets. 
 

4. One (1) recent (less than one-year old) aerial photograph (minimum size 8½" x 11") of the entire 
Project Site with the boundary of the site delineated. 

 
5. An 8½" x 11" topographic map (U.S. Geological Survey quadrangle map) with the site 

boundaries clearly delineated. 
 

6.  Three (3) copies of a Project Description. 
 

7. Three (3) copies of an 8½“ x 11” black and white Land Use Plan exhibit. 
 

8. Three (3) copies of a Land Use Table delineating the proposed land uses. 
 

9. The Project Description shall be provided in an electronic format (Microsoft Word.)  Digital 
images of the aerial photograph and the U.S.G.S. quadrangle map, and the panoramic 
photographs of the site in a format acceptable to the Planning Department (e.g. TIFF, GIF, 
JPEG, PDF.)  The data shall be submitted on either compact disc (CD) or floppy disk(s). 

 
10. Applicable deposit-based fees. 

 
 
SPECIFIC PLAN AMENDMENT 
 
In addition to the items describe above in the Specific Plan Filing package requirements, Specific Plan 
Amendment applications must clearly delineate and describe the extent of the proposed modifications to 
the adopted Specific Plan.  An Amended Land Use Plan and Table shall be prepared, identifying all of 
the existing entitlements by Planning Area, together with the proposed amendment (expansion or 
reduction of the Specific Plan and/or Planning Areas, and/or the creation of new Planning Areas, or 
modifications to policies or development standards set forth in the adopted Specific Plan. 
 
If, during the Preliminary Review of the Specific Plan project, in accordance with California Code of 
Regulations, Title 14, Chapter 3, Section 15060), or at the conclusion of an initial study [Environmental 
Assessment] (Sections 15063 and 15064) for the project, it is determined that the proposed Specific 
Plan has the potential to create a significant impact upon the environment; an Environmental Impact 
Report (EIR) shall be prepared (Section 15081 et seq.)  In accordance with Riverside County Board of 
Supervisors policy, the applicant shall select an EIR Consultant from the County’s List of Qualified EIR 
Consultants to prepare the EIR.  The project applicant, the EIR Consultant, and the County shall enter 
into a Memorandum of Understanding (MOU) in regards to the preparation and handling of said EIR.  
The list of Qualified of Environmental Impact Report Consultants can be viewed and downloaded from 
the Planning Department’s web page. 
 
The EIR Consultant, in coordination with the Planning Department, shall then begin preparation of the 
CEQA document and a screen-check specific plan document, along with Technical Appendices, to be 
submitted to the Planning Department for review by the various County Departments and Agencies 
involved in the development review process. 
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