•  Assessment District Services  •  < project >


APPENDIX A • ARTICLE AI • INTRODUCTION

The ENGINEER shall perform professional and technical engineering services to formulate a assessment district to perform all necessary assessment engineering and related services with respect to the funding of the Assessment District including the preparation of preliminary project plans, determination of area benefit, preparation of preliminary cost estimates including right-of-way and financing, determination of assessment amounts, preparation of scope and boundaries of the district, and assistance in the petitions process.
A.
PROJECT Description

< description >

B.
Location

< written description or vicinity map>

C.
Coordination

ENGINEER shall coordinate with other involved agencies for compatible design and phasing of construction with existing conditions.  Coordination may include, but will not necessarily be limited to the following:


•
< list of agencies proposed for coordination >


All meetings with other outside agencies will be scheduled by ENGINEER with approval of COUNTY.

D. 
Phases

The services performed by ENGINEER will be accomplished in < # > Phases:


< list of phases this contract is broken down into >
Phases I will proceed upon written notice to proceed.  The remaining phases will not proceed until authorized in writing by County.

E.
Standards

< identify standards to be used for the contract >

All Documents shall be prepared using  < english/metric > standards and dimensions.
F.
Key Personnel

The ENGINEER has represented to the COUNTY that certain key personnel will perform the services and if one or more of such personnel should become unavailable, ENGINEER may substitute other personnel of at least equal competence only after prior written approval by the COUNTY PROJECT MANAGER has been secured.  The key personnel for performance of this PROJECT are:


< list of key personnel >
ARTICLE AII • SERVICES TO BE PROVIDEDtc "ARTICLE AII • SCOPE OF SERVICES"
A.
PRELIMINARYtc "A.
PRELIMINARY"
1.
Provide interim consulting services with regard to the scope and eligibility for special assessment financing of improvements proposed to be constructed or acquired, the procedural acts and bonds acts or other funding mechanisms to be considered in the formation of the funding district.

2.
Review preliminary project plans or improvement layouts to determine the area of benefit for the proposed improvements.

3.
Make preliminary determinations of the lands that will receive special and direct benefits from the proposed improvements and establish preliminary boundaries for the proposed assessment district.

4.
Prepare a rough estimate of costs for the proposed project, including Right-of-Way incidental expenses and financing.

5.
Based on the preliminary estimate of costs, estimate the assessment amount per unit, acre, front foot or other factor, as applicable, that would be applied to the land within the proposed district boundaries for the proposed improvements or acquisition.

6.
Prepare a description of the proposed work and/or acquisition and plat showing the proposed district boundaries. Prepare or assist Special Counsel in preparation of petitions. Assist agency or landowners in circulation of petitions. Attend informal meetings and be available to staff or landowners for informal discussions of the project, procedures and estimated costs. Prepare a certificate of sufficiency of petitions

B.
DISTRICT FORMATION PHASEtc "B.
DISTRICT FORMATION PHASE"
1.
Prepare the maps (proposed boundaries and assessment diagram) as required by the appropriate procedural act(s)

2.
Review all plans and specifications submitted to the authorizing agency by the design engineer for coordination and compatibility with the assessment diagrams.

3.
Review all alternative criteria or method of assessment for the individual parcels of land. Hold meetings with authorizing agency, bond counsel, financial consultant, and landowners on a periodic basis for review and testing of assessment criteria.

4.
Spread project costs according to benefits received based on current land ownership and existing assessor parcels at the time of confirmation of assessments. Project costs will also be spread on the basis of anticipated final subdivision maps if unrecorded at time of confirmation of assessments.

5.
Attend all informal meetings or hearings held for the purpose of disseminating information to the public. Prior to such meetings or hearings, prepare and assemble information for purposes of making a complete and factual presentation. Prepare sufficient copies of written information for public distribution.

6.
Prepare the Engineer's Report, including a description of the work and acquisition, Engineer's estimate of costs and expenses, the assessment diagram, the assessment and roll, acquisition agreement, if applicable, and by reference, the plans and specifications, if applicable. (Construction cost estimates to be provided by the Design Engineer.)

7.
Prepare a report, pursuant to the provisions of the "Special Assessment Investigations, Limitation and Majority Protest Act of 1931," if such report is required. Such report shall be combined with the Engineer's Report.

8.
Prepare the following lists for all properties:

a.
A mailing list of the record owners of all parcels within the Assessment District, including Assessment Number, Assessor's Parcel Number, legal description, mailing address of owner, value of land and improvements, and amount of assessment .

b.
An alphabetical list of the record of all parcels within the Assessment District.

c.
A listing of properties by Assessor's Parcel Number, if desired.

9.
Prepare notices of hearings for posting and mailing, arrange for such posting and mailing and the removal of posted notices after the close of the Public Hearing.

10.
Prepare a modified Engineer's Report, reflecting the bid prices for construction and bonds, for confirmation by the legislative body.

11.
Attend all hearings as required by the appropriate improvement act(s) fully prepared to present all necessary testimony and to respond to all public comments. Prior to conclusion of the hearing, tabulate all protests and file a written summary thereof with the designated Clerk.

12.
Prepare final assessment notices and arrange for mailing said notices to property owners.

13.
After expiration of the cash collection period, prepare a paid and unpaid list of assessments and order bonds.

14.
Prepare a Treasurer's Report of unpaid assessments pursuant to the appropriate improvement bond act.

15.
Provide information necessary for the bond counsel or financial consultant, including but not limited to: information for bond opinion; information for bond bidders, including all information contained in the Engineer's Report, and general information data regarding the Assessment District and/or the authorizing agency.

16.
Prepare a Debt Service Report for collection of annual installment payments for 1915 ACT Bonds.

17.
Provide originals and duplicate reproducible copies of the Boundary Map and Assessment Diagram and copies of maps, plans, reports and notices as required.

18.
Record all maps and notices as required in the proceedings if required to do so by the public agency.
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